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Legend and Definitions

Icon key

· Data Element Primary Key
· Reference documentation
Text Key

· All words following the word ‘NOTE:’ provide further information about the data element and validations.
· ALL WORDS THAT APPEAR BOLD AND ALL CAPS IDENTIFY A STUDENT RECORD DATA ELEMENT.
· All words that appear in Bold and Italics indicate a DOE web application.
· All letters or numbers appearing within ‘single quotes’ identify a valid value for a particular data element.

· All words appearing within a box identify a term defined in the definitions section.
Definitions

1. Active 

· An active student is a student who currently is enrolled in classes and has a schedule to report.

2. Inactive

· Refers to a student that has withdrawn from school.   Inactive students are not reported in this data collection.
3. Record

· A set of data that represents a single occurrence within a student’s current schedule.  There is one record layout format for this data collection.  A student should have one record per each scheduled class that is active on the day the extract is pulled.
4. Edit

· An integrity and validity test on data transmitted.  There are two types of edits:  errors or warnings.

5. Error

· A type of edit that causes a record to be rejected and not processed.  An error message is generated and provides the reason the data did not pass the edit.  Note:  Data in records with errors cannot be counted in reports.

6. Warnings

· A type of edit that causes a record to be accepted, processed, and reported but the data are flagged for verification purposes.  A warning message is displayed that provides the reason the data are flagged.
7. Data Element ID

· The identifier used for the data element on the Student Course Profile File Layout.  Each has a Data Element ID that starts with a 3-digit letter abbreviation.  For this data collection, the Data Element ID is “PRSnnn”, where nnn is the assigned number for a specific element.  Since there is only one record layout, these IDs do not have relative key significance to any other records, as they may have in other data collections.
8. Layout ID

· The identifier used for the data element on the Student Course Profile File Layout to specify the order of the element in file layout.  Each layout ID is unique.  

Acronyms

FTE – Full Time Equivalency
GDOE- Georgia Department of Education
GTID – Georgia Testing IDentifier

PSO - Post Secondary Option

SSN – Social Security Number
Overview of Record Types

Course Level Record (Layout P)
· Active students in grades K-12:  Submit course information for any course that the student is currently taking as of the date the extract is pulled.  One course record should be submitted for EACH course in the student’s current schedule. 
· Do not send course information if any of the following statements are true:

1. The student completed the course before the day of the extract creation.

2. The student has withdrawn on or before the day of the extract creation.  
· Do not submit multiple course records for the same course for any student.  Send only 1 course record for each course currently being taken.   Each course must have a valid state course number and a course section number. 

Course Numbering System

All course numbers submitted must conform to State Board of Education Rule 160-4-2-.03: List of State-Funded K-8 Subjects and 9-12 Courses.

Adapted from Board Rule 160-4-2-.03:

Data Element ID:
CRS007

Layout ID:
D007

Course Numbering System Legend 

The numbering system consists of 9 numerical digits plus a decimal.  The location of the decimal is after the first 2 numerical digits, with 7 numerical digits to the right of the decimal. 




2 1 . 1 2 3 4 5 6 7




X X . X X X X X X X

The 2 numerical digits to the LEFT of the decimal designate the main subject area field.

EXAMPLES: 
23.XXXXXXX = ENGLISH LANGUAGE ARTS




27.XXXXXXX = MATHEMATICS

The first numerical digit to the RIGHT of the decimal identifies the type of instruction.  The following is a list of the codes for the first numerical digit to the right of the decimal.




XX.0
0 = REGULAR




XX.1
1 = REMEDIAL


XX.2
2 = GIFTED




XX.3
3 = DISTANCE LEARNING




XX.4
4 = ONE-HOUR LAB




XX.5
5 = TWO-HOUR LAB




XX.6
6 = THREE-HOUR LAB




XX.7
7 = APPRENTICESHIP




XX.8
8 = SPECIAL EDUCATION (A COURSE TAUGHT BY A SPECIAL

EDUCATION TEACHER AND RECEIVING REGULAR COURSE        CREDIT)




XX.9
9 = SPECIAL EDUCATION (A COURSE TAUGHT


BY A GENERAL EDUCATION TEACHER TO


STUDENTS WITH AN INDIVIDUALIZED


EDUCATION PROGRAM [IEP]

The second numerical digit to the RIGHT of the decimal identifies the minor subject area.

EXAMPLE: 
60.07XXXXX = ROMANCE LANGUAGES, HIGH SCHOOL SPANISH

The third and fourth numerical digits to the RIGHT of the decimal identify the specific course or subject.

EXAMPLE: 
60.0710XXX = ROMANCE LANGUAGES, HIGH SCHOOL SPANISH, 






SPANISH I

A ‘5’ in the fourth numerical digit to the RIGHT of the decimal designates coursework for students who participate in the Georgia Alternate Assessment.

EXAMPLE: 
27.08150XX Access to Mathematics I
The fifth numerical digit to the RIGHT of the decimal is reserved for State use and to identify transferred course credit.  When used to identify transferred credit, the legend below should be used.




23.06100XX = RESERVED FOR STATE USE




23.06101XX = RESERVED FOR STATE USE




23.06102XX = DESIGNATES A LOCALLY- FUNDED COURSE




23.06103XX = CREDIT IN LIEU OF ENROLLMENT

23.06104XX = JOINT ENROLLMENT POSTSECONDARY OPTION CREDIT




23.06105XX = JOINT ENROLLMENT PRIVATE INSTITUTION CREDIT




23.06106XX = OUT-OF-STATE PUBLIC SCHOOLS CREDIT






(ACCREDITED AND NONACCREDITED)




23.06107XX = PRIVATE (IN-STATE AND OUT-OF-STATE) SCHOOL






CREDIT (ACCREDITED AND NONACCREDITED)




23.06108XX = OUT OF U.S.A. CREDIT




23.06109XX = HOME SCHOOL CREDIT

EXAMPLE: 
26.07304XX = LIFE SCIENCES, BIOLOGY, HUMAN ANATOMY/ 






PHYSIOLOGY, POST SECONDARY OPTION (PSO)






COURSE

The sixth and seventh numerical digits to the RIGHT of the decimal are reserved for local system use.

Data Elements
COURSE NUMBER (Key Element)

COURSE NUMBER is the state-defined numbering scheme used to identify state-funded courses. Such data identify the number and program designations of students involved in all state-funded courses.  The course number assigned to the student must be a valid number as prescribed in Board Rules 160-4-2-.03 and 160-4-2-.20.
Data Element ID: 
PRS007

Layout ID:  
P007

COURSE SECTION NUMBER 
COURSE SECTION NUMBER is a unique number identifying the particular section of course.  It is reported as ‘nnn’ where ‘nnn’ is 000 to 999.  The COURSE SECTION numbers can be repeated for different courses.  For example, there can be a section 001 of English, a section 001 of Math, a section 001 of Science, etc.  
Data Element ID: 
PRS008

Layout ID:  
P008

COURSE TEACHER ID

COURSE TEACHER ID is the Social Security Number (SSN) of the teacher for the course.  The COURSE TEACHER ID for all teachers should be the SSN, except for those cases listed below:
	Special COURSE TEACHER IDs
	USE FOR:

	555555555
	Third Party Contract or Temporary Contract teachers (if SSN is not available)

	333333333
	Teacher for GAVS courses

	77700xxxx
	For PSO/Accel courses, where xxxx is the four-digit number identifying the college / university where the student took the PSO course.  

The list of college / university codes is provided  below.


Data Element ID: 
PRS011


Layout ID:  
P011

PSO/Accel COURSE TEACHER ID (77700xxxx):  4 digit codes for colleges and universities

5570
Abraham Baldwin Agricultural College
6873
Heart of Georgia Technical Institute

3010
Agnes Scott College
5780
Kennesaw State University

5210
Albany State University
3070
Lagrange College

6473
Albany Technical Institute
6693
Lanier Technical Institute

7513
Altamaha Technical Institute
5810
Macon State College

5170
Andrew College
6113
Central Georgia Technical College

5240
Armstrong Atlantic State University
5120
Medical College of Georgia

6293
Athens Technical College
3090
Mercer University

5220
Atlanta Metropolitan College
5100
Middle Georgia College

7613
Atlanta Technical College
6763
Middle Georgia Technical Institute

5270
Augusta State University
3100
Morehouse College

7213
Augusta Technical Institute
4407
Morris Brown College

5620
Bainbridge College
3110
Morris Brown College

1186
Berry College
6353
Moultrie Technical Institute

3030
Brenau University
5450
North Georgia College & State University

3060
Brewton-Parker College
4500
North Georgia Technical Institute

6223
West Central Technical College
6083
North Metro Technical Institute

7813
Chattahoochee Technical Institute
7463
Northwestern Technical Institute -Walker

4354
Clark Atlanta University
6163
Ogeechee Technical Institute

5660
Clayton College & State University
1276
Oglethorpe University

5630
Coastal Georgia Community College
7483
Okefenokee Technical Institute

3050
Columbus State University
5190
Oxford College of Emory University

7063
Columbus Technical Institute
3120
Paine College

9931
Cooperative Extension Service
7123
Appalachian Technical Institute

6573
Coosa Valley Technical Institute
3130
Piedmont College

3080
Covenant College
5040
Reinhardt College

5690
Dalton College
5010
Sandersville Reg. Technical Institute

5600
Darton College
5480
Savannah State University

6443
Dekalb Technical Institute
6253
Savannah Technical Institute

6773
East Central Technical
3140
Shorter College

5080
East Georgia College
5870
South Georgia College

5050
Emmanuel College
4339
South Georgia Technical Institute

7453
Flint River Technical Institute
7383
Southeastern Technical Institute

4444
Flint River Technical Institute
5060
Southern Polytechnic State University

5720
Floyd College
3150
Spelman College

5330
Fort Valley State University
1386
Spelman College

5750
Gainesville College
5540
State University of West Georgia

5360
Georgia College & State University
6533
Swainsboro Technical Institute

5030
Georgia Institute of Technology
3040
Thomas College

3020
Georgia Military College
7893
Southwest Georgia Technical College

5700
Georgia Perimeter College
1351
Toccoa Falls College

5390
Georgia Southern University
5020
Truett- McConnell College

5420
Georgia Southwestern State University
5180
University of Georgia

5090
Georgia State University
5070
Valdosta State University

5130
Gordon College
7923
Valdosta Technical Institute

7263
Griffin Technical Institute
5610
Waycross College

6673
Gwinnett Technical Institute
1326
Wesleyan College

5140
Young Harris College
7413
West Georgia Technical Institute

1111
Other Authorized Institutions

FISCAL YEAR  (Key Element)

FISCAL YEAR is the year of record for the course records transmitted in this collection. All records will have the FISCAL YEAR ‘2011’.  

Data Element ID:
PRS001


Layout ID:  
P001        

GTID
GTID is the 10-digit student ID assigned by the Georgia Department of Education. It is a unique testing

identifier that is created in the GTID database. All GTIDs reported for students must also be found in the

GTID database.
Data Element ID:
PRS017


Layout ID:  
P017        

MARKING PERIOD 

MARKING PERIOD is the length of the course for which the final grade is reported for a student. The first position in the code indicates the period type, and the number indicates the sequence within the year. 

(Ex:  X4  = 4th Six Week period, S2 = 2nd Semester)
	   Marking Period
	Description

	
	Marking Period
	Description



	‘Y1’
	Year course
	
	‘T1’; ‘T2’; ‘T3’
	Trimester course

	‘N1’; ‘N2’; ‘N3’; ‘N4’
	Nine Week  course
	
	‘X1’; ‘X2’; ‘X3’; ‘X4’; ‘X5’; ‘X6’
	Six-week course

	‘S1’; ‘S2’
	Semester course
	
	
	


Data Element ID:
PRS014


Layout ID:
P014
REPORT PERIOD (Key Element)


REPORT PERIOD is the data collection period within a school year. There is only one report period for Student Course Profile.  All course records must have report period equal to ‘1’.
Data Element ID:
PRS002 

Layout ID:
P002
RECORD TYPE (Key Element)
RECORD TYPE is a code that identifies each record according to the type and level of data it contains.  It identifies the data record as a Course Profile record. Upload one record for each course in which the student is enrolled.  Each course record for a student must have a different RECORD TYPE identifier.  For each student, the course record’s RECORD TYPE number should start at P01 and number sequentially up to P75.
Data Element ID:
PRS006



Layout ID:
P006
SCHOOL CODE (Key Element)
SCHOOL CODE is the 4-digit number that identifies a school within a system and equals the 4-digit code assigned by the Georgia Department of Education to each school in the system.  For valid SCHOOL CODES within your school system, please refer to the Facilities Database.

Data Element ID:
  PRS004 

Layout ID:
  P004

STUDENT ID (Key Element)

STUDENT ID is the 9-digit number Social Security or state-approved Social Security-like number (FTE number) that identifies the student in this record.  It must be the same number that is used to report the student for Full Time Equivalent (FTE) and, as a best practice, should be used to identify the student during the student’s entire career in any Georgia public school. 
Military ID Numbers, local student IDs, and Individual Tax ID Numbers (ITIN) are not acceptable in lieu of the social security number.  If the parent does not authorize the use of the student’s social security number, then the school must assign the student an approved FTE number.
Data Element ID:
PRS005 



Layout ID:
P005

SYSTEM CODE (Key Element)

SYSTEM CODE is the three-digit number that identifies a school system.

Data Element ID:
PRS003 


Layout ID:
P003
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